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Broker Process Document for Down Payment Advantage FHA Program
Exhibit A

E

Please review the full DPA FHA Guide sheets to learn about Eligibility and Specifics on this unique DPA
Second Lien Program. Details below will assist with the process in TPO Connect.

Loan Set-up on 1st:

«+ Start by entering the loan in TPO Connect like a Standard FHA Loan. You must select Wholesale and

Lender Disclosed as your first two options when starting the loan in TPO Connect.

» For the down payment, use 3.5% of the lesser of the sales price or appraised value (plus any
additional funds borrower may include). At this you do not need to populate any additional
fields related to the Down Payment. They will populate later in the process.

» Launch to OB and select FHA and HFA/Bond

First Lien Search Criteria

Loan Type: @] Conforming O MonConforming ® FHA O VA @] All-AExp. Crit. @] USDA

Loan Termis) sove Jasve Uoaove Tasve Haove Orve Osve Daove Dave Ooavwe
ad Mon-Standard Term Months

Amerization Type(s) Fixed [ anm [ galtaan

ARM Fixed Tem(s) Oime Oame Oeme Tlive Oawe 3vr sve  Orwe Oaowr

Product Type(s) = an Standard [ affordable O narp [ Hero/champion
HFABond O hup speciatty O renomehab O student Lnco refi [J USDA Streamiine

O Expanded Guidelines

> Select either DPA- FHA 30yr/Amort 2nd or the DPA- FHA 30yr/Forgivable 2™

> You must push this program back to Encompass even if the loan is not locked in order for the
rules to populate correctly for the remainder of the loan set up.

» Complete the initial set up of the loan as you usually would.

» Upon completion you can request your LE from the Disclosure Team. The Disclosure Team will
complete the rest of the loan set up.

» There will be an additional $395 Program fee on the 2015.
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GMFS Internal Team will do the Loan Set-up on the 2nd :

> Disclosure Team will set up a second lien in Encompass and disclose on both the first and the
second.

» Upon completion you will see the information reflected in section 4b of the URLA*.

» Any change request to your first loan can be managed through the standard change request
process. Any changes to your second loan (DPA), you must contact your CRR or disclosure desk.

Additional Information

» Reminder this program must be disclosed by GMFS. If you have not previously been set up to
request GMFS to disclose please contact your DD for process.
> Cannot do Fees In or Lender Paid under this program.
» The Mortgagee Clause on the HOI Policy is should read the following on both the first
and the second:
Essex Mortgage ISAOA ATIMA
P.O. Box 29411
Phoenix, AZ 85038-9411

DU Findings - Two Methods—you have the option of running the finding through GMFS
Portal or your own DU.

Option 1 - Using the GMFS Portal - For Clients who would like to run findings prior to GMFS disclosing
and creating the piggyback loan they will need to do the following:

a) Go into the Loan and Property Information section under URLA. Go to section 4B and
click on the “Add” button

< TBD DPA Test r 23042269

FHA ecest Rate 3.500% Regbra
$341880.00 Purpose:  Purchase ToV 80.00% / 80.00% m m =~

URLA / Loan and Property Information

4b. Other New Mortgage Loans on the Property You are Buying or Refinancing

b) Next enter who the account owner is, the account type, lien position, loan amount and
amount applied to the down payment
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23042269
nAM..  $341830.00

3.500% nital Reg:sustion
80.00% / 80.00% m m

HA
& Purchase

¢ TBD DPA Test

i= LOAN SUMMARY

URLA / Loan and Property Information

Bonower
Creditor Name Account Type Pos
HELOC 2
Street Address Monthly Principel and Interest Meumum Prisciel and Wi
Cay State Zip Code Losn AmountHELOC Credit Limit HELOC Initial Draw

$6.650

Select an Option

Amount Aoplied to Dovin Peyment

$6.650

Payment Deferred for First Five Years Aftordable Losn

2) If you want to run through your LO and DO/DU prior to submitting the loan to GMFS it is
suggested you manually input your URLA part 4 -- and enter the information under 4b.

I1ooaumpart4 I
L WA [] other

Construction Loans Lot/Land Status

| Loan Purpose
Construction to Perm Disclosed Separately [ initiat Acquisition

[] Purchase [] censtruction

[] cash-Out Refi [+] construction - Perm [+] single-Closing Refinance
[] Mo Cash-Out Refi [_] Other ] Two-Closing

Construction Method Type | site Bum ~

1. Mixed-Use Property
:‘ H you will occupy the property, will you set aside space within the property to operate your ovwn business?

2. Manufactured Home
[] manufactured Housing

I 4b. Other New Mortgage Loans on the Property You are Buying or Refinancing I Does not apply
View Al Addional Loans

Creditor Name Lien Loan Amount’ HELOC Initial P o on ERTT
Position HELOC Credit Limit Draw Dovwn Payment

Total Additional Loans Amount
Total Apphed to Down Payment 5

4c. Rental iIncome on the Property You want to Purchase - For Purchase Only || Does not apply

This is a sample of how it needs to be set up in your LOS. Each system may differ slightly.
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Quick Entry - VOAL

VOAL
Name Account T ype Lien Position  Loan Amount/HEL
Mational Homebuyer Fun b ortgage 2 20,000.00

Account Information

Account Type

Lien Position

Monthly Principal And Interest
Maximum Principal And Interest Within 5 Years ]?|

Loan Amount/HELOC Credit Limit
HELOC Initial Draw

Amount Applied To Down Payment

Source of Funds

Affordable Loan
Linked Piggyback indicator

(2 Learn more..

Indicate the Source of Funds as a Non-Profit group
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