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Broker Process Document for Down Payment Advantage  FHA Program 

Exhibit A 

 

Please review the full DPA FHA Guide sheets to learn about Eligibility and Specifics on this unique DPA 

Second Lien Program.  Details below will assist with the process in TPO Connect.  

 

Loan Set-up on 1st: 

 Start by entering the loan in TPO Connect like a Standard FHA Loan.  You must select Wholesale and 

Lender Disclosed as your first two options when starting the loan in TPO Connect.   

 For the down payment, use 3.5% of the lesser of the sales price or appraised value (plus any 

additional funds borrower may include).   At this you do not need to populate any additional 

fields related to the Down Payment.   They will populate later in the process.   

 Launch to OB and select FHA and HFA/Bond     

 
 

 Select either DPA- FHA 30yr/Amort 2nd or the DPA- FHA 30yr/Forgivable 2nd  

 You must push this program back to Encompass even if the loan is not locked in order for the 

rules to populate correctly for the remainder of the loan set up. 

 Complete the initial set up of the loan as you usually would.    

 Upon completion you can request your LE from the Disclosure Team.    The Disclosure Team will 

complete the rest of the loan set up. 

 There will be an additional $395 Program fee on the 2015. 
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GMFS Internal Team will do the Loan Set-up on the 2nd : 

 Disclosure Team will set up a second lien in Encompass and disclose on both the first and the 

second.  

 Upon completion you will see the information reflected in section 4b of the URLA*. 

 Any change request to your first loan can be managed through the standard change request 

process.   Any changes to your second loan (DPA), you must contact your CRR or disclosure desk. 

Additional Information 

 Reminder this program must be disclosed by GMFS.   If you have not previously been set up to 

request GMFS to disclose please contact your DD for process. 

 Cannot do Fees In or Lender Paid under this program. 
 The Mortgagee Clause on the HOI Policy is should read the following on both the first 

and the second: 
Essex Mortgage ISAOA ATIMA 

P.O. Box 29411 

Phoenix, AZ 85038-9411 
 

DU Findings – Two Methods—you have the option of running the finding through GMFS 

Portal or your own DU.   

Option 1 - Using the GMFS Portal  - For Clients who would like to run findings prior to GMFS disclosing 

and creating the piggyback loan they will need to do the following: 

a) Go into the Loan and Property Information section under URLA.  Go to section 4B and 
click on the “Add” button 

 

 
 
 

b) Next enter who the account owner is, the account type, lien position, loan amount and 
amount applied to the down payment 

 



3 | P a g e  
8/9/2023 

 
 
 
 
 

2) If you want to run through your LO and DO/DU prior to submitting the loan to GMFS it is 

suggested  you manually input your URLA part 4  -- and enter the information under 4b.    

 

This is a sample of how it needs to be set up in your LOS.   Each system may differ slightly.  



4 | P a g e  
8/9/2023 

 

Indicate the Source of Funds as a Non-Profit group 


