
HOW TO REQUEST DISCLOSURES
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Select Wholesale Channel

Select Lender Disclosure

Select Product and Pricing – 
this is required for all files 

Upload your 3.2 file and save to Register as per the usual steps
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Update Encompass or Lock

Order or Reissue Credit – This is a required step when you are requesting GMFS to prepare the LE
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Go to Loan Estimate Fee Management to complete the fees

To enter Origination or Discount, click the Borrower Paid/Lender paid radio buttons in the A section. 
Go through each section to enter your fees and prepaids.
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FINAL STEPS AND NOTES

When finished, click the Save and Request Loan Estimate button

You will be prompted with a message asking if you’re ready to complete the step. Click OK, and the Disclosure Desk will be 
notified with an email, and the file will show up in their queue. You will also receive an email confirming the step.

As they go through the process, you will be notified when the borrower has viewed, and signed the documents. After the 
disclosures are generated by GMFS, the Submit link in TPOC will be available in the left hand menu, allowing you to upload 
your full package and complete the process to submit to Underwriting. 

For questions and assistance, please email tpodisclosing@gmfslending.com
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DISCLOSURE FEES
Requiring Input on eDisclosure

Disclosing fees for GMFS to prepare the LE and full disclosure package requires only 4 inputs, 5 if you are charging a Dis-
count or Origination fee, plus any fees that are required outside of the normal loan.

REQUIRED ON ALL LOANS:

Underwriting Fee $850.00

Appraisal Fee Actual Charge

Credit Report Actual Charge

GRMA (For GA loans) $10.00

REQUIRED IF CHARGED BY TPO SOURCE:

Origination/Discount Actual Charge

Survey Actual Charge

Pest Inspection Actual Charge

Any Other Fee Actual Charge

NOT REQUIRED

Tax Service Fee Included in GMFS UW Fee

Flood Service Included in GMFS UW Fee
All Title, Recording &
 State Tax Stamps GMFS Defaults

HOI, Tax & MI Escrow Pulls From 1003

Seller Credit Pulls From 1003

Gift Funds Pulls From 1003


