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Import a Loan from a FNM 3.2 File 
To Import a Loan: 

1 On the home page, click the Add New Loan button. 

2   If you are approved to submit to GMFS through more than one channel, you will 
select your channel   

 
3 All files require a loan officer and a loan processor be assigned. Select your assigned 

users and click Next 
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In Wholesale loans, a pop-up window will ask you to select the entity issuing the disclosures. Please 
select broker to indicate you are the disclosing party. GMFS will offer a disclosing service in the future.  

 

 
 

4 To Import from FNM 3.2 file, click Browse Files, or drag the file to the Drop Here to 
Upload field, and click Next. If you want to manually enter a file, click Skip to move 
to the manual 1003 entry screens. 

 
 

 
5 You will be taken to the 1003/Loan Information screen. To verify the 1003 data, 

click the Next button to proceed. 
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6 When you are ready to save the loan, click Save. 

 


