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ENCOMPASS - HOW TO REGISTER A NEW WHOLESALE LOAN

Register A New Loan:

To register a loan, you will need to follow these steps.

1. Click Add a New Loan.

PIPELINE ADD NEW LOAN REPORTING VIEWS SCENARIOS DOCUMENTS

GMFS Partners Client Portal

Pipeline: Access existing loans to price, lock, run AUS, upload documents and review conditions

Add New Loan: Upload your MISMQ 3 4 files to create a new loan - New Drag and Drop Feature!

Scenarios: Interface directly with the GMFS Pricing Tool. To save pricing, or to run multiple scenarios for a potential borrower, simply register the file.
Documents: Access daily rate sheets and other documents

2. Choose your Contacts. Select the correct Loan Officer and Processor. Click Next to Procced.

Choose Contacts

LOAN OFFICER

Organization | po y A TPO Customer - FROD -

User Name Select O

LOAN PROCESSOR

Organization | g ¢ 41| TPO Customer - PROD -

User Name Select O

Cancel

o lIndarwnting

3. Choose who is going to disclose the loan estimate. You as the Broker or GMFS as the Lender. Click and
Drag or Browse for your Fannie Mae 3.4 File. Click Next to import the data.
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E)

Initial Loan Estimate Issued By

(o] Import Loan Data From ULAD J ILAD (MISMO 3.4) Flle

Manual

3 Drop Here to Upload or Click to Browse

Please Mote: Downgrading a 3.4 file to a 2009 URLA may cause lost or Inaccurate data.

4. Review the loan information and hit Save to Register your loan. This will generate the Loan Number once
saved. **Saving your loan does NOT mean your loan is submitted**

PIPELINE ADD NEW LOAN ESIGN REPORTING VIEWS: SCENARIOS DOCUMENTS

{ Loan Type: - | InterestRate:
Total Loan Am... - : LoanPurpose: - : LoanToValue.. -

Additional Information

Select Bomower Par
Credit ‘ Andy America & Amy America |~ ‘ 7 + Save P Next

{2} Order AUS

Agency Case No Seller Loan No
_ | | [ 2e0mse1 |
(@ Product & Pricing

TRID Application Date Estimated Closing Date Loan D Type

07 / 01 /2024 MM ¢ DD £ YYYY | (@ ‘ Select an Option | ~ ‘
Frecdle Mac Offering Identifer Fredcle Mac Income Basec Deed Restrictions Fredcle Mac Communtty Land Trust Incicator
Selectan Option [~] [ selectonoption -] Select an Option |- [ Homeone

) Order Appraisal Freddie Mac CHOICE Offering Type

) CHOICERenovation

3 pocuments

CHOICERenoEXpress
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o Error Messages

When a required field is not filled out properly, or there is conflicting data, an error message will appear.

Miszing Recuined Fhekis o x

ARDID RELNRED: FIELD WAME FoRW FELD

e Error reasons will be displayed under the Description field.

e  You can either Review the Loan or choose/enter the correct information utilizing the drop-down
arrows.

e Once you cured the error, click update.

Product & Pricing: Register/Lock Loan:

You will need to have your loan registered in OB (Optimal Blue) before you can submit the loan file.

1. Inthe left menu tab, select Product Pricing & Lock to Register the loan. Select Search Product & Pricing to
open the pricing engine.

Andy America Loan #:

1234 Ocean Pines 823, Prairieville, LA, 70769 Total Loan Ar
Do it All TPC Customer - PROD

:= Loan Summary

Product & Pricing

I_EI Loan Apglication

1;} Re Credit Product Details

£} Ordar a11e This loan does not have a loan program selected.
- Simply select the "Search Product & Pricing” button to continue

EI Product & Pricing
S

Fee Review

53) Order Appraisal
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2. Complete all fields notated with a Red Asterisk (*)

‘Search Product and Pricing

o ~ Bomrower First Name
Andy
- Borrower Last Nama
Americs
~ Borroweer 55N
e3333
= Borrower Clizenship Ststus

US. Citizen -

o * Bsge Losn Amcunt MI. MIF, FF Finenced

$336,000.00 + §

* Address

1234 Ocean Pines 823

* Subject Property Stste ~ County

Loulslans - Ascension

° Property Type

Szlzct One -
Front End DT Bsck End DT
1451 3622
AUS Findings

Engine

Lalart MNna -

3. Under the Target field in Section 5, you must put in either a rate or price.
By section automatically defaults to “Lender”, if you are wanting to have “Borrower” paid then you will

o " Repressntative Credit Score

~ Lozn Type

Canventional -

* Lozn Drocumentstion Typs

Select One -

~ Losn Purpose

Purchase -

* Total Losn Amount LTV CLTV HCLTV
$336,000.00 80.00 / 8000 / 8000

- Cy

Prairiavillz

* Posts| Code * Number of Units

70762 1
° Oecupancy Type
Primsry -

Totsl Monthly Income

$13.600.00

click on the drop-down menu and change the selection”
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e ° Furchase Price

$420.000.00

~ Appralsed Valus

$420,000.00
- Term Months “DueIn
360 360

° Amortizstion Type

Fresd Rate -
* Lock Period
20 -

Subordinsts Finencing Bslance

]

Community Second
G mpound Wahver
e

Prapsyment Penalty

nterest Cnly

~ LO Compensation Pald By

Lendar

* Target

0 2= Price
Channzl

Cance!

**The LO Compensation Paid
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4. Select Search Product & Pricing when completed. **The button will not appear until all required fields

are inputted”

Cancel Search Product & Pricing ‘ P

OB (Optimal Blue) should launch. Most of the fields will be pre-populated based on what was imported from the
Fannie Mae 3.4 file and the previous screen. Ensure all fields notated with an asterisk (*) are completed.
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5. Confirm the Loan Information is accurate and click Submit to run the pricing. OB will provide results

based on your data input.

Amaortization Type(s):

Fued  [Jasm [ zzieen

ARMFiedTerm=): Dy Oame  Oame Oive  Ozve @ave Bsve Orve Doowe wacs

Exp- App. Levels): Omwa Orevelt Otevetz Orevelz Oievels Dieweis 3

Froduc: Tye=(z): Elan Standard [ aiordzble Ouare [ Heraichampion
O wragond ) HUD Specizty ) Ranomanat O stugemt lncomei ) USDA Streamiine
[ Expandes Guidelines

Desired Frice Desired Rate Desired Lock Period Interest On
I
Buydown Borrower Pays MI (if required| Automated UMW i Frepayment Fenal
FHA Cazs # Assigned Reduced MI Buydaown Contributor
On or sfter 1/1/2024 '

», Total Loan Amount

WA Veteran TypeHistory
Actve Duty - Subssquent W

PMI/MIP/FF/G Fee Paid in Cash

Finance Entire Amaunt

Save As Prospect

Ineligible Products are
highlighted in RED

~ e St O beee

—
» .

S Mhoan FRIE Tabaing B oy N

- Ty BRIE T

. S TR S by

B e e LA
W AR S ey A T b Y

S T TS oy b hbee # fee Pt TR

Exempt from Funding Fee
No e

PMI/MIP/FF!G Fee Financed

PMUMIF/FFIG Fee %
0.00

PMIMIP/FFIG Fee Amount
0.00

1st Mig Loan Amt (Base)
336000

1=t Loan Amé (Total
336000

e To see why the loan is ineligible for a certain product, click on Show.
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e To Revise your search:
o Edit the information under Re-Submit Option and click Re-Submit OR click revise Search to go
back to the previous screen.

Q Eligible Products are
highlighted in GREEM
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e  Click Show to view Pricing
e Once pricing is displayed, click the Blue Box under Select for the Pricing and Rate.
e ***Gelecting the blue box does NOT lock the loan **

6. The Compliance Checklist screen is verifying that you are a Licensed/registered loan originator or you are
performing a systemic task at the direction of the licensed/registered loan originator.

. Compliance Checklist

Question 1:

1 certify that I either am a licensed/registered loan originatos who negotiated the terms of the
loan, or I am performing a systemic task, at the direction of the licensed|registered loan originato
who negotizted the terms of the loan.

[ Search Results | [ Submit Checkiist | h
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7. Register or Lock your loan by clicking the respective button at the top.

ng these changes to loans
31. 2023 Please cor

e details RATE"AT_CH

Lock Form New « New Search

s &0 =

Borrower Information
**Locking your loan does not mean submitting**

Congratulations, your loan file has been successfully registered. Please see the
following How to Guides for next steps.

Lender (GMFS) disclosed loans how to request disclosures
Reissuing Credit

Loan Submission

Dual AUS

Requesting FHA Case Number

Requesting Prelim CD/Closing
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